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Outlook Express POP3 Email Account Configuration

1. Click the Tools menu and select Accounts
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2. Make sure the Mail tab is active, and click Add/Mail
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4. The Internet Connection Wizard will launch.
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5. Enter the name you want others to see when they receive e-mail from you, and click Next.

Internet Connection Wizard E|

il
Your Name

When pou send e-mail, your name will appear in the Fram figld of the outgoing message.
Type your name ag you would ke it to appear.

Diisplay name: |J0hn Smith]

For example: John Smith
igr

act < Back Mext > ]’ Cancel

6. In the Internet E-mail Address enter your email address and Click Next.

X

Internet Connection Wizard

Internet E-mail Address

‘r'our e-mail address is the address other people use to gend e-mail messzages to you.

E-mail address: | jsmith@mycompary. com|

For example; someone@microsaft. com

t < Back ” Mewt > ][ Cancel
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7. In the E-mail Server Names window, select my incoming mail server is (POP3) and enter the mail server
name provided in your Erado Welcome kit and then click Next.

Internet Connection Wizard

E-mail Server Names

My incoming mail server iz a | POP3 | SETVEL

Incoming mail [POP3, IMAP or HTTP) server:

mail. mycompany. com

An SMTP zerver is the server that iz uzed for your outgoing e-mail.

Outgoing mail [SMTP) server:

mail. mycompany. com

< Back ” Mext > ][ Cancel

8. In the Internet Mail Logon window, enter your user name (your full email address) and password and
Click Next.

X

Internet Connection Wizard 1%

Internet Mail Logon

Type the account name and password wour Internet service pravider has given jou.

Account name: |ismith@mycompany.com |

Passwoid: |........ |

Remember passwaord

If wour Internet service pravider requires pou to uze Secure Passward Authenticatian
[SPA] to access pour mail account, select the 'Log On Using Secure Password
Authentication [SPA]' check box.

[ Lag on using Secure Passward Authentication [SPA)

< Back “ Mext » l[ Cancel

9. Click Finish, then click “Properties” of your new account and click on the Servers tab and choose "My server

requires authentication.”
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10. Double Click the account and click on the Servers tab and check “My server requires

authentication.” Then click on Settings and make sure that it is set to Use same settings as my mail

server

*= mail.mycompany.com Properties

General | Servers |Ennnectiun Securnity || Advanced

Server Information
by incoming mail zerverizsa  |POP3 FEIVEL

[nzoming mail [POP3): |mail.myu:u:umpany.u:u:um |

Cutgoing mail [SMTF): |mail.my|:|:umpany.|:|:um |

Incaming Mail Server

Account name: | jErnithigrnycornpant. corm |

Fazsward: |nn"" |

Remember pazsward

[ Log on using 5ecure Password Authentication

Cutgaing Mail Server

My zerver requires authentication Settings...

] H Cancel H Apply

11. On the Advanced tab enter the following:
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Set the incoming server (POP3): 995 and

click This server requires an encrypted connection (SSL)

Set the outgoing server (SMTP): 587 and

click This server requires an encrypted connection (SSL)

#*® mail.yourdomain.com Properties ed |

General | Servers | Connection | Secuity Advanced |

Server Port Mumbers
Outgoing mail [SkTP]: IEB? Usze Defaults |
[+ Thiz zerver requires a secure connection [551]

Incoming mail [POP3]: 395

[+ Thiz zerver requires a secure connection [551]

Server Timeouts
Shot — F———— Long 1 minute 30 seconds

Sending
[” Ereak apart meszages larger than IEEI 3: k.B
Deliven

¥ Leave a copy of messages on server

[ Bemove from server after |5 3: day(z]

[ Remove from server when deleted from 'Deleted ltems'

0k, I Cancel | Apply

Click OK and choose Finish. Your account is now set up.
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