
Outlook 2010 POP3 Email Account Configuration 
1. Click the File menu and select Account Settings

2. Select “Add and Remove Account or change existing connection settings

3. Click on the E-mail Tab then click “New...”
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4. Click the Manually configure settings or additional server types and click next

5. Next Choose “Internet Email” then click next
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6.  Enter your name, your email address, your user name (NOTE: your user name is your complete email 
address) and password, as well as the incoming and outgoing servers that were provided to you in your 
Erado Welcome Kit and then click the “More Settings...” button

7.  Click the Outgoing Server Tab and check “My outgoing server (SMTP) requires authentication and use 
same setting as my incoming mail server
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8.  Click the Advance Server Tab

Set the incoming server (POP3): 995 and 

set Use the following type of encrypted connection to “Auto”

Set the outgoing server (SMTP): 587 and 

set Use the following type of encrypted connection to “Auto”

9. Click OK and choose Finish.  Your account is now set up.
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